


Excel for Microsoft 365 for Mac

Create something
Select File > New to get right to work. Or select File > New from Template to 

save time by starting with a template that gives you a head start on structure 

and formatting. 

Find recent files



Excel for Microsoft 365 for Mac

Discover contextual tools
You can display additional ribbon commands by selecting specific items in your 

workbook. For example, select a chart to reveal the Chart Design and Format

ribbon tabs, or select a sparkline to reveal the Design tab.

Insert functions, build formulas
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